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When transporting a child with a tracheostomy in situ, the following information will need to be 
handed over. 
 
Consider completing the following as a bedside poster. 
 
Required Information: 
 

 
 

Clinical Handover information

4T’s Documentation 
completed 

Tube size and 
patency 

Tape tension 
correct 

Trache box 
contents 
checked 
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Trache box contents: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A spare tracheostomy tube (same size/make) 
 
A spare tracheostomy tube (one size smaller 
than above) 
 
Syringe if a cuffed tube is used 
 
Water-based lubricant 
 
Scissors  
 
Spare tracheostomy tapes  
 
A suction catheter (correct size for the Seldinger 
technique) 
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